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[Tpunoxenue Ne 4

K KOJUISKTUBHOMY JOTOBOpPY
MBJIOY o/c Ne I « Pyyeexy

COI'TACOBAHO: YTBEPX/AIO:
ot «PABOTHUKOB» ot «PABOTOJIATEJISA»
ITpencenarens npodcor3HOr0 KOMUTETA 3aBeayromui

(¥

eTCKuy can Ne 1 «Pyyeex»

MBJ/IOVY netckuii cag No 1 «Pydeex»
N\

FBCKHpOBa O.IL [ToxycaeBa E.A.

INOJIOJKEHHUE
O PABOTE C IEPCOHAJIbHBIMHA JTAHHBIMU PABOTHHUKOB
MYHHUMIIAJILHOT0 0I01KeTHOI0 A0MIKOJILHOr0 00pa30BaTe/IbHOIO0
yupexaeHus qerckoro caga Ne 1 «Pyyeex» MyHHLHNIAJABLHOI0 00pa3oBaHHUS
r-Kk ALHamna

1. OBIIUE INOJIOXKXEHUS

1.1. Ilens nannoro ITonoxeHus - 3aluTa NepCOHATBHBIX AaHHBIX paboOTHHKOB
00pa30BaTeIbHOTO YUPEXkKIEHHS.

1.2. CGop, XpaHeHHe, HCIONB30BAHHE W PACIPOCTPaHEHHE MH(BOPMALMH O
YaCTHOH JKM3HM JMUa 6e3 TNHCBMEHHOrO €ro COrJlacHsi He JOIyCKAaroTCH.
IlepcoHanbHble TaHHBIE OTHOCATCA K KaTEropuu KOH(GUIEHINATEHON HHbOPMALHH.

1.3. PexuM KOHOUIEHUHATBHOCTH IE€PCOHANBHBIX JAHHBIX CHHMAETCS B
ciydasX O0Oe3IHYMBAHUs MM 110 UCTEYEHHH 75 JIET CpoKa XpaHEeHHs, ecld HHOe He
OIIpe€JICHO 3aKOHOM,

1.4, JloJoKHOCTHBIE 7ML, B OOS3aHHOCTH KOTOPBIX BXOOHT BEICHHE
IEPCOHANIBHBIX JTAHHBIX COTPYIHHKA, 00sA3aHbl 00ECIEYUTh KaXKIOMY BO3MOKHOCTD
O3HaKOMJICHHS C JIOKYMEHTAaMH ¥ MaTepHalaMH, HEMOCPEACTBEHHO 3aTParuBaloLIMMH
ero mpasa ¥ CBOOO/IbI, €CIIM HHOE He MPEAYCMOTPEHO 3aKOHOM.

1.5. IlepcoHanpHble HaHHbIE HE MOTYT OBITh MCIOJNB30BaHbI B IENAX
NPUYHHCHUS MMYILIECTBEHHOIO M MOpAIbHOrO Bpela TIpakAaHaM, 3aTpyaHEHUS
peanu3aluy npas ¥ cBoOOA rpaxkaad Poccuiickoii Mepepanum.

1.6. HOpunuyeckue W (Qu3MYECKHEe JHLIA, B COOTBETCTBHHM CO CBOUMH
MIOJIHOMOYMSAMH ~ BIIajfieole HWH(opMauyed o0 rpaxiaaHaxX, MONIydalole |
UCIIOJIb3YIOUIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOATEHCTBOM
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Poccuiickoii ®enepanuy 3a HapylIeHHEe peXHMa 3allUThl, 00pabOTKH W IOpAAKA
UCIIOJIb30BaHUs ATOH UH(DOPMALIHH.

1.7. Hacrosiee monoxeHue SBIIeTCS 0043aTeIbHBIM I UCIIOJIHEHUS BCEMU
COTPYAHHKAMHU YYPEKACHHUS, HMMCIOIIUMH HOCTYNIl K TMEpPCOHAJIbHBIM JaHHBIM
pabOTHHKOB.

2. NIOHSITHUE U COCTAB IIEPCOHAJIBHBIX JAHHbIX

2.1. IlepconanbHble pnaHHble paboTHHKa — HHMOpManus, HeoOXomuMmas
paboTomaresiio B CBSI3M C TPYAOBBIMH OTHOIIEHHSMH M KacalOIIHECS KOHKPETHOIO
paboTHHKA.

2.2. Cocras IlepcoHanbHbIX AaHHBIX paOOTHUKA:

- aHKeTHbIe U OHorpaduyecKkue JaHHbIe;

- oOpazoBaHue;

- CBEJIEHHS O TPYJIOBOM U OOILEM CTaxe;

- CBEJIEHUS O COCTaBEe CEMbH;

- MaCNIOPTHBIE TaHHEBIE;

- CBEJICHUS O BOMHCKOM YYETe;

- CBEIEHHUs O 3apabOTHOM I1J1aTe COTPYIHUKA,;

- CBEJIEHUS O COLUAIBHBIX JIbIOTaX;

- CIIEL[UAJTBHOCTbD,

- 3aHMMaeMasi 10JKHOCTB;

- HaJIM4yue CyITUMOCTEN;

- aZipec MecTa KHUTeJbCTBA;

- TOMaITHH TenedoH;

- MeCTO pabOTHI WU y4eObl YWICHOB CEMbH U POJICTBEHHUKOB,

- XapakTep B3aUMOOTHOUICHUH B CEMbeE;

- COZlep:KaHue TPYI0BOIO JOrOBOpa;

- COCTaB JIeKJIapUpPyeMBIX CBEICHUH O HATMYHH MaTepHAbHBIX IIEHHOCTEH;

- coZlep)KaHue IeKJIapalliy, [101aBaeMOl B HAJIOTOBYIO HHCIIEKIIHIO;

- MOJUTMHHHUKH U KOTIMH ITPUKA30B 10 TUYHOMY COCTaBY;

- TMYHBIE JeNla ¥ TPYAOBble KHIKKHA COTPYAHUKOB;

- OCHOBaHUs K NIPUKa3aM IO JMYHOMY COCTaBY;

- JIena, CoHep)Kallde MaTepHaIbl IO TIOBBIIIEHHIO KBATH(QUKALUA H
NIepenoAroTOBKe COTPYIHUKOB, HX aTTECTALlUH, CITyKeOHBIM pacciel0BaHUsIM;

- KOITUHM OTYETOB, HANPaBJIsieMble B OpraHbl CTATUCTHUKH.

JlaHHBIE NOKYMEHTBI SIBISIFOTCS KOH()HICHIMATBHBIMH, XOTS, YYHUTBIBAs HMX
MacCOBOCTb M €IWHOE MecTO O00pabOTKHM M XpaHEHHs - COOTBETCTBYIOIUMHA IpHd
OrpaHUYEHUs] HAa HUX HE CTaBUTCS.



66

3. OBA3AHHOCTU PABOTOJATEJISA

3.1. B wmensx obecrieyeHus mnpaB W cBOOON YelOBeKa M TrpakIaHHHA
paboTogaress M €ro INpeACTaBHTEIH MpH OOpabOTKe MepCOHANbHBIX JaHHBIX
paboTHUKa 00sA3aHEl COOMIOAATH ClleqyIoIKe 001Hne TpeOOBaHHU:

3.1.2. Ilpu ompenenenun obOvemMa U conepkaHus obpabaTbIBacMbIX
MEPCOHANBHBIX JaHHBIX paboTHHKa paboTonarens HOJDKEH PYKOBOACTBOBATHCS
Konctutyuueit Poccuifickoit ®enepaunn, TpymoBeim KomekcoM ©  HHBIMH
(GenepabHBIMH 3aKOHAMH;

3.1.3. Paboronmarens He HMeeT ImpaBa Iojly4yaTb M 00OpabaThIBaTh
[IepCOHA/IbHbIC JaHHble pabOTHHKA O €ro IMOJMUTUYECKHX, PETUTMO3HBIX U HHBIX
yOeXKIeHHUAX M YaCTHOM IKM3HU. B cilydasix, HENOCPEJCTBEHHO CBS3aHHBIX C
BOIIPOCAaMM TPYJOBBIX OTHOIIEHHWH, B COOTBETCTBUU cO craTtbheh 24 KoHcTuTyumun
Poccuiickoii @enepaunu paboTonarens BIpaBe MOIy4aTh U 00padaTbiBaTh JaHHBIE O
YaCTHOM JKU3HU pabOTHHKA TOJIBKO C €r0 IMUCbMEHHOTO COTJIACHS;

3.1.4. Paboromarens He HMeeT InpaBa TMojdy4yaTb W 00pabaThIBaTh
TIEPCOHAIBHEIE JJaHHbIE Pa0OTHHKA O €ro YICHCTBE B OOIIECTBEHHBIX 00BeIHHEHUAX
MJIM €ro Mpo(COI3HON AeATeNTBHOCTH, 32 HCKITIOYEHHEM CITyJaeB, MPelyCMOTPEHHbIX
(eneparbHBIM 3aKOHOM;

3.1.5. Ilpy npUHATHU pelIeHul, 3aTparuBalOIIUX WHTEPeChl pPabOTHHKA,
paboTojaTesib HE MMEET IpaBa OCHOBBIBATHCS HA IIE€PCOHATBHBIX JaHHBIX pabOTHUKA,
MTOJIY4€HHBIX HUCKJIFOYUTEIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKH HIIH
3JIEKTPOHHOTIO MOy YeHHS;

3.1.6. 3ammra nepcoHaJbHBIX NAHHBIX PaOOTHHKa OT HENPAaBOMEPHOIO HX
MCIIOJIb30BaHUs WIIM yTpaTkl J0JKHA ObITh obecrneyeHa paboToaaTeseM 3a CUeT ero
CPE/CTB U B NIOPSIAKE, YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOM;

3.1.7. PaGOTHUKH M HX TNpPEACTABUTEIH JOJKHBI OBITH O3HAKOMIICHBI IO
pacIucKy ¢ JOKYMEHTaMH OpraHH3alliH, YCTaHaBIMBAIOLUIMMH MOPSII0K 00paboTKh
NEePCOHAJIBHBIX JaHHBIX PaOOTHUKOB, a TaKXke 00 MX MpaBax M 00s3aHHOCTSIX B STOU
obiactu.

4. OBSA3AHHOCTHU PABOTHHUKA

4.1. TIlepenmaBarp paboTolaTenqr0 WIM €ro IpeACTaBUTENIO KOMIUIEKC
JOCTOBEPHBIX, JOKYMEHTUPOBAHHBLIX IIEPCOHANBHBIX [JaHHBIX, COCTaB KOTOPBIX
ycTaHOBJIE€H TpynoBbIM KonekcoM PO.

4.2. CsoeBpeMeHHO coolmark paboTomaTento 00 HM3MEHEHHH CBOMX
NEPCOHATBHBIX TaHHBIX.

S. IPABA PABOTHHUKA

5.1. TpeboBaTb HCKIIOYEHHMS! WM WCIPABICHHS HEBEPHBIX HWJIH HEMOJHBIX
MEePCOHANIbHBIX JIaHHBIX.
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5.2. Ha cBoGonnbIi GecniaTHbIN JOCTYN K CBOMM MEPCOHATBHBIM IaHHBIM,
BKJIIOYas MPaBO Ha IOJyYeHHe KOMHUMH JI0OO0H 3aMucH, coAepKallell MepCoHaTbHBIE
JlaHHBIE, 32 HCKITIOUEHHEM CIIyyaeB IIPeAyCMOTPEHHBIX (GeaepalbHbIM 3aKOHOM.

5.3. IlepcoHalibHBIE NaHHBIE OLIEHOYHOTO XapakTepa JOIOIHUTE 3asBICHHEM,
BBIPXXAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHHS.

5.4. OmpenensaTe CBOMX MpeJCTaBUTENIEH Ul 3aLUUTHI CBOMX MEPCOHATBHBIX
JaHHBIX.

5.5. Ha coxpaHeHHe ¥ 3allluTy CBOeH JTMYHOM U ceMeHHOI TailHBlI.

6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIbHBIX JTAHHBIX

6.1. O6paboTka MepCcOHANbHBIX JaHHBIX PabOTHHKA — MOJyYeHHe, XPaHEHHME,
KOMOMHMpOBaHue, Mepefaya WIM J000e Apyroe HCIONb30BaHHE MEePCOHATBHBIX
JaHHBIX pabOTHHUKA.

6.2. [Topsanox momy4eHus nepcoHalbHBIX JaHHBIX:

6.2.1. Bce mepconanpHble JaHHbIE PabOTHHKA CledyeT MOAyd4aTh y HEro
camoro. Ecii nepcoHanbHble JaHHbIE PabOTHHKA BO3MOXKHO MOJYYMTh TOJBKO Y
TPETheH CTOPOHBI, TO pabOTHHUK JOJKEH OBITh YBEIOMIIEH 06 3TOM 3apaHee H OT Hero
JIOJKHO OBITH IOJNYYSHO MHCBMEHHOE coriacue. PaGoTonmarens HOKeH cOOGIIMTE
paboOTHHKY O UeNAX, NPEINojaraeMplX HCTOYHHKAX M CHOCOBAX IOTyYeHHs
NEPCOHANBHBIX JaHHBIX, & TaK K€ O XapakTepe MOJUIEKAIIUX IOJTyYEeHUIO
[EpCOHATBHBIX [aHHBIX M IIOCIIEACTBHAX OTKa3a pabOTHHKA JaTh MMCbMEHHOE
COIJIaCHE Ha UX IOJIyuEHHE.

6.2.2. PaboromaTenr He MMeeT mpaBa IOJydYaTb M 0OpaGaTHIBATH
MIePCOHAIbHBIC HaHHbIE PabOTHHMKA O €ro MOJIMTHYECKHX, PEJUTHO3HBIX H HHBIX
yOeXK/IeHHUAX M 4YacTHOH »KM3HH. B ciydasx, HENOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAMU TPYAOBBIX OTHOLICHHH, B COOTBETCTBHHU O cTaThel 24 Koncrturyuuu PO
paboTomaTens BHpaBe IMONydYaTb ¥ 0OpabaTbiBaTh MaHHbIE O YaCTHOM JKU3HH
pabOTHHKA TOJIBKO C €0 IMUCbMEHHOI'O COTJIACHS.

6.2.3. PaGoronarenr He HMeeT MpaBO IOly4aTb W 0OpabaThiBaTh
MepPCOHAIIbHEIE JaHHbIE PAOOTHHUKA O €ro YICHCTBE B OOIIECTBEHHBIX OObEAMHEHUSIX
MJTH €ro MPO(COIO3HON JEATENBHOCTH, 32 UCKIIOYEHUEM CIIyYaeB, MPeLyCMOTPEHHBIX
benepaIbHEIM 3aKOHOM.

6.3. OOpaboTKa, nepesaya U XpaHEHUE MIEPCOHAIBHBIX JaHHBIX paOOTHHKA.

K o0pabotke, mepenade ¥ XpaHEHHIO II€PCOHATBHBIX TaHHBIX PabOTHHKA
MOTYT HMETb AOCTYII COTPYAHHUKHU: OyXraaTepuu; oTaesa Kaapos.

6.4. Ilpu mepenade nepcoHaJIbHBIX NaHHBIX paboTHHKa paboTogarens o0s3aH
cobmronaTh caeayronme TpeOoBaHus:

- He coo0IaTh NEepCOHAIbHBIC ITaHHblE pPaOOTHWKA TPEThEH CTOpPOHEe Oe3
MHCBPMEHHOTO  COIjlacusi pabOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIAa 9TO
HeoOXOIMMO B LENAX NMPEeTyNpeXIeHUs] YIPo3bl XKU3HU U 310POBLIO PabOTHHKA, a
TaK)e B ClIydasiX, YCTAHOBJIEHHBIX (eIepaibHbIM 3aKOHOM;
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- He co00IaTh NepcoHabHbIE JaHHbIC pa0OTHHKA B KOMMEPUECKHX LIENIX 0e3
€ro IMUCBMEHHOI'O COTJIacHs;

- NPeAyNpeauTh JIUI, MONYyYalolUMX TepPCOHAIbHbIE NaHHBIE PabOTHHKA, O
TOM, 4TO 3TU JIAHHBIC MOTYT ObITh UCIOJIB30BAHb! JIHIIb B LIEAX, /ISl KOTOPBIX OHH
COOOLUEHBI, ¥ TpeGOBaTh OT ITHX JIMI MOATBEPXKIEHHS TOTO, YTO 3TO [IPaBUIIO
cobmoneno. Jluna, mnomydaromme MepcoOHaNbHbIE JaHHble pPabOTHHKA, O0OS3aHbI
cobmoaTh peXHM CeKPeTHOCTH (KOH(QHICHIMATbHOCTH). J[aHHOE MONIOKEHHE HE
pacnpocTpaHseTcsi Ha OOMEH NePCOHAIBHBIMU IaHHBIMH pPAOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (eiepaibHEIMH 3aKOHAMH;

- paspemaTb JOCTYNl K TE€PCOHAIBHBIM JaHHBIM pPAOOTHHKOB TOJBKO
CIELHANIBHO YIOJHOMOYEHHBIM JIHIAaM, IIPU 3TOM YKa3aHHbIE JIMLA JAOTKHBI UMETh
MpaBO IOJy4YaTe TOJNBKO T€ [EPCOHAbHbIE JaHHble pabOTHHKA, KOTOphIE
HEOOXOMMBI ISl BBIIOTHEHHs] KOHKPETHBIX ()yHKIIMIA;

- He 3ampaumMBaTh WH(OPMALMIO O COCTOSHHH 3I0pOBbS pPabOTHHKa, 3a
UCKIIIOYEHUEM TeX CBEICHHH, KOTOpbIE OTHOCSATCS K BOMPOCY O BO3MOXHOCTH
BBITTOJIHEHUS paOOTHUKOM TPYAOBOH (DYHKITHH;

- TlepeflaBaTh IMEPCOHANBHBIE JIaHHBIE pPAOOTHHKA IpEICTaBUTENSM
pabOTHHKOB B TOpsifiKe, ycTaHoBIeHHOM TpymoBeiM Koxekcom, n orpaHnumBarh 5ty
MHQOPMALIMIO TOJIBKO TEMM I1ePCOHAIBHBIMU JaHHBIMH pPabOTHHKA, KOTOpBIE
HEOOXO/IUMBI ISl BBIIOJHEHHS YKa3aHHBIMH [PEICTABUTENSIMHI MX QYHKIUA.

6.5. [Ilepenaua mnepcoHaNbHBIX MAHHBIX OT JepikaTelqs MIH  €ro
NpeCTaBUTEeNIed BHEIIHEMY IIOTPEOUTENI0 MOMKET IOMYCKAaThCd B MHHHMAIbHBIX
00beMax W TOJBKO B LIENAX BBINOJHEHHS 3a4ad, COOTBETCTBYIOIIMX OOBEKTHBHOM
npUu4YrHe cOopa ITHX JaHHEBIX.

6.6. Ilpu nepenaye nepcoHaTbHBIX AaHHBIX PaOOTHHKA NOTPeOUTENAM (B TOM
4MCIIE ¥ B KOMMEPUYECKHX Ie/AX) 3a npeaensl ¢unuana paboTomarens He [OKEH
coo0Iarh 3TH [JaHHbIe TPETheil CTOpOHEe 6e3 MUCHMEHHOro cornaacus paboTHHKa, 3a
MCKIIFOYEHHEM CITy4aeB, KOraa 3TO HeOOXOAMMO B LENAX MPeIyNpeskIeHus yrpo3bl
KM3HU M 310POBBIO pPaGOTHHKA MM B CIy4asX, YCTAHOBIIEHHBIX (eepaTbHbIM
3aKOHOM.

6.7. Bce Mepbl KOHOMIEHUHATLHOCTH IIpH cOope, 00paboTKe M XpaHEHUH
NEPCOHATIPHBIX JaHHbIX COTPYAHUKA PACIpPOCTPAHAIOTCS KaK Ha OyMakHble, TaK U Ha
3JICKTPOHHBIE (aBTOMATU3UPOBAHHbIE) HOCUTEIM HHDOPMALHH.

6.8. He nomyckaercs OTBeyaTh Ha BONpPOCH], CBSI3aHHBIE C Nepexadeis
MepCOHaAIbHOM HHOPMaLuu 1o TenedoHy Wwin dakcy.

7. IOCTYII K IEPCOHAJIBHBIM JAHHBIM PABOTHUKOB
YYUYPEXIEHUSA

7.1. BHyTpeHHHH: JOCTYH (JOCTYI BHYTPH OPraHU3alyy ).
[IpaBo 10CTymna K epcoOHANBHBIM JaHHBIM COTPYHUKOB HMEIOT:
- TUPEKTOp;
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-3aMECTUTC/Ib  OMPEKTOpa II0  BocnurarenpHOoM pabore (TOJIBKO K
NIEPCOHATIBHBIM JaHHBIM Meaarornyeckux padborunkos MB/10VY);

- Ha4aJIbHUK OT/IeJ1a KaApoB (HHCIIEKTOP MO Kaapam);

- caM pabOTHUK, HOCUTENTb JIaHHBIX.

Jpyrue COTpYAHHKH OpraHH3alM{ UMEIOT TOCTYII K MEPCOHAIBHBIM JaHHBIM
pabOTHKMKA TOJIBKO C MMCHMEHHOTO COTJIACHS CaMOT0 PabOTHUKA, HOCUTES JAHHBIX.

7.2. BHemHuH goCTym.

7.2.1. K uncmy MaccoBbIX MOTpeOUTeNeH IepCOHANLHBIX JaHHBIX BHE
YUPEXKIEHUsl OTHOCATCS FOCYAApCTBEHHBIE U HEroCyaapcTBeHHbIe (YHKIIMOHATbHEIE
CTPYKTYPHI:

- HaJIOrOBbI€ WHCIIEKIIHH;

- IPaBOOXPAHUTEIbHbIEC OPTaHbl;

- OpraHbl CTaTHUCTHKH,

- CTpaxoOBbl€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLUAIBHOIO CTPaXOBaHMS,

- IGHCUOHHBIE (DOH/BI;

- MOJIpa3/Ie/IEHUs] MyHUIUIAJIBHBIX OPraHOB YIIPaBIICHHS;

- KPeIUTHBIE YUPESIKICHHUS.

7.2.2. Han3opHO-KOHTPONIBHBIE OPraHbl HMEIOT JOCTYII K MHGOPMAIUK TOJIBKO
B cdepe cBoeH KOMIIETEHIIHH.

7.2.3. OpraHusauuy, B KOTOpblE COTPYAHHK MOJKET OCYIIECTBIIATH
NEePEYUCIICHHUS HCHEXKHBIX CPEICTB (CTPaxoBble KOMIIAaHWH, HErOCYyIapCTBEHHBIE
MIEHCHOHHBIE (QOHJIBI, 6JarOTBOPUTENBHBIE OPraHH3alUM, KPEIUTHBIE YYPEKICHHUS),
MOTYT IOJIyYHUThb JOCTYI K MEePCOHANBHBIM JIaHHBIM pabOTHHUKA TOJILKO B CIIydae ero
IIMCbMEHHOIO pa3pelleHHus..

7.2.4. [lpyrue opraHuzalu:

CBEICHHA O paboTaroLIeM COTPYIHUKE HIHM YK€ YBOJEHHOM MOTYT OBITh
NpeIoCTaBJIeHbl IPYroi OpraHM3allid TOJBKO C MHCBMEHHOrO 3ampoca Ha OllaHKe
OpraHM3aldy, C TMPUIOKEHHEM KOINHMU HOTAPHAIBHO 3aBEPEHHOIO 3asBIICHHS
paboTHUKa.

7.2.5. POOCTBEHHUKH U YJIEHBI CEMEH.

[lepconanbHble  JaHHBIE COTPYAHMKA MOTYT OBITb  IIPEJOCTABJIEHBI
POACTBEHHUKAM MJIM YWIEHAM €ro CEeMbU TOJIBKO € MMMCbMEHHOrO pa3pelleH s caMoro
COTpY/IHUKA.

B ciyuae passoma ObiBmas cympyra (Cympyr) UMEIOT MpaBO OOpaTHThCS B
OpraHU3alHXI0 C MMCEMEHHBIM 3aIllpOCOM O pa3Mepe 3apabOTHOM IUIaThl COTPYIHHUKA
0e3 ero cornacus. (YK PO).
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8. 3AIIIMTA NEPCOHAJILHBIX JTAHHBIX

ITox yrpo3oit MM OMAacCHOCTBIO yTpaThl MEPCOHANBHBIX JAHHBIX TTOHHMAETCS
CAHMHUYHOC HIH KOMIUIEKCHOC, peallbHOe WM IOTEHIWAIbHOE, AKTUBHOE WU
IACCHBHOC IPOSIBICHAE 3/T0YMBIIIICHHBIX BO3MOJKHOCTEH BHEIUHUX MJIM BHYTPEHHHX
MCTOYHHKOB  yTrpo3bl  CO30aBaTh  HEONArompusTHelE  COOBITHS,  OKAa3bIBATH
JlecTabMITM3UpYIOLlee BO3eHCTRIE Ha 3allMIIAeMyI0 HHOPMALIHIO.

Puck yrposel moGbIM HHGOPMALMOHHBIM pecypcaM CO3JAIOT CTHXHIHbIE
OencTBHUA, OKCTPEMANbHBIE CHTYAllWH, TepPOPHCTUUYECKHE eHCTBHS, aBapuu
TCXHUYICCKUX CPEACTB U JIMHUW CBS3H, Npyrue OObEKTHBHbIE OOCTOSTENHCTBA, a
TaKK€ 3aHHTEPECOBAHHBIC U HE3aUHTEPECOBAHHBIE B BOSHHKHOBEHHH YIPO3bI JIHIIA.

3alkra  MEpCOHANBHBIX  MaHHBIX  MPEACTAaBISEeT  co6Oil  IKECTKO
perIaMeH TUPOBaHHBII u JUHAMUYECKU TE€XHOJIOTHYECKHi npolecc,
MPeAyNPEKAAIOWMH  HapyIIeHHe JIOCTYITHOCTH, LEIOCTHOCTH, JIOCTOBEPHOCTH H
KOHQUICHLNAIBHOCTH — IEPCOHANBHBIX  NaHHBIX M, B KOHEYHOM  CUeTe,
00ecneYnBaloUi TOCTATOYHO HalEXKHYIO 0e30MacHOCTh MHGOpMAaIMK B Ipolecce
YIPaBICHYCCKOW U IIPOU3BOJICTBEHHOM IEATEIbHOCTH KOMITAHUH.

8.1. «BHYTpeHHss 3a1uTay.

OCHOBHBIM BHHOBHHKOM HECaHKLOHMPOBAHHOTO JOCTYIIA K [IEPCOHAIIBHBIM
AaHHBIM SBJIAETCH, KaK MPaBUIIO, MEPCOHAN, padoTAIOMIU ¢ JOKYMEHTaMH H 6azamu
NaHHBIX. Permamenramust noctyma mepcoHana K KOH(HMACHLHATBHBIM CBEICHHAM,
JIOKYMEHTaMH ¥ 0asaMi HaHHBIX BXOAMT B YHCIO OCHOBHBIX HAIpaBICHUIL
OpPraHM3alMOHHOH 3allNThl MHGOPMALMM M TpeHAa3sHa4YeHa Ui pasrpaHHYeHus
MOJHOMOYMH  PYKOBOAMTENSAMU M CHEUMATHCTAMH KOMMAaHMH. JIIs  3aimThl
MEPCOHATIBHBIX IAaHHBIX PaOOTHUKOB HEOOXOIUMO COGMIONATH PAl Mep:

- OTpaHWYCHHE M perilaMeHTaUuus COCTaBa pPabOTHHKOB, (DYHKLIHOHAIbHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(PUIEHIIMATBHBIX 3HAHUIL;

- CTporoe M30HpaTenbHOe M 0OOCHOBAHHOE pacIpeNeNieHHe JOKYMEHTOB W
MHOOPMALIH MeKTy pabOTHHKAMHU;

- PauMoOHaIBPHOE pasMelleHHe pPabOYMX MeCT paGOTHHKOB, NMPH KOTOPOM
UCKITIOYaNioCk OBl OECKOHTPOJILHOE MCIIONIE30BAHHE 3alHIaeMoii HH(MOPMALHH;

- 3HaHHe PaOOTHHKOM TpeGOBaHUH HOPMATHBHO — METOANYECKUX JOKYMEHTOB
IO 3aIIuTe UHPOPMALIUK U COXPAHEHUHU TalHBI,

- HWIMYHEe HEOOXOAMMBIX YCIOBMH B IIOMELIEHHM IS paGoThl ¢
KOH(QHUIEHIIMATBHBIME TOKYMEHTaMH ¥ 6a3aMy JaHHbIX;

- ONpENENCHHE W PErjaMeHTaldsi COCTaBa PaGOTHHKOB, MMEIOIIMX IpPaBO
JlocTyna (BXoaa) B IIOMELIEHHE, B KOTOPOM HAXOATCs MEPCOHATbHBIE TaHHbIE,

- OpraHU3alus MOpAIKa YHUUITOXKEHUs HH()OPMALIHY;

- CBOCBPEMEHHOE BBIABJICHHE HapylleHHs TpeOOBaHU pa3pelIMTeNbHOI
CHCTEMBI JIOCTYIa paOOTHUKAMH ITO/Ipa3IeICHHUS,
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- BOCIMTaTeNbHAas M  pasbiACHUTEAbHAs pabota ¢  COTPYAHHKAMU
MOAPA3NCICHUH IO MPeAyNpPeKIEHHIO yTpaThl IEHHBIX CBeIeHHMM npu paboTe C
KOH(QUICHIHATBHBIMHU JOKYMEHTAMH;

- HE JIOIyCKaeTCsl Bblgaya JIMYHBIX JeJl COTPYIHMKOB Ha paboure MecTa
pykoBoxuTenei. JImunple nema MOTryT BbIIaBaThesi Ha pabouMe MecTa TOJBKO
AUPEKTOPY, B HCKIIIOYMTEIBHBIX ClIy4yasX, II0 IHUCHbMEHHOMY pa3pellieHHI0 —
PYKOBOJIHTEIIO CTPYKTYPHOTO MOIpa3IeIeHH s .

8.1.1. 3ammTa nNEpCOHANbHBIX [AaHHBIX COTPYJHHKA Ha 3JEKTPOHHBIX
HOCHTEJISX: BCE IANKH, COAEpIKallKe MEePCOHANBHbIC JaHHbBIE COTPYIHMKA, JAOJKHBI
OBITh 3aLUILEHBI [1APOJIEM, KOTOPBIH cOO0mAeTCsi pyKOBOIUTENIO KaIpoBOi CITy kOBl
¥ PYKOBOJIMTEIIO CITyKObI HH(POPMALIHOHHBIX TEXHOIOTHHA.

8.2. « BHeuHss 3ammra.

Hns 3alUThI KOH(UIeHIMATBHOM! UHGOpMaLIHH CO31aI0TCs
LleJICHaNpaBIeHHble  HEONaronpusTHbIE  YCIOBHSL M TPYAHOIPEOHOTHMBIE
NpEerATCTBHA OJId JIHLA, IIBITAUIErocsa COBCPIIHUTDL HccaHKL[HOHHpDBElHHbIﬁ HOCTyII U
OBJIaJieHHe HHpopMaLuen. Llenbo U pe3ynbTaTOM HECaHKIMOHMPOBAHHOTO JIOCTYIA
K MHOOPMAIMOHHEIM pPECypcaM MOXET OBITh He TOJNBKO OBJIAJEHHME IeHHBIMHU
CBEJICHUSMU U UX HCIIOJIB30BaHNE, HO U UX BUIOHU3MEHEHHE, YHUYTOKEHNE, BHECCHHUE
BUpYCa, MOMeHa, (abchpuKaLKs conepKaHUs PeKBU3UTOB JI0KYMEHTA U Ip.

[lon mMOCTOpOHHMM JHMIIOM TOHMMaeTcs JIO00E JIMIO, He HMEIONIee
HEIOCPEICTBEHHOIO OTHOILEHHUS K AEATETbHOCTH KOMITAHUH, [TOCETUTENH, pAOOTHUKH
JAPYTUX OPraHU3alMOHHBIX CTPYKTYP.

[locropoHHue nuua He JO/KHBI 3HAaTh paclpeiesieHde (QyHKIHH, paboune
MPOLECCHI, TEXHOJIOTHIO COCTaBJIEHMs, OQGOPMIICHHs, BeIEHUS M XpAHEHUs
JOKYMEHTOB, JIe/1 U pabOouUuX MaTepralioB B OTIENIE KaIpOB.

8.2.1. Jlng 3amMTBl NEPCOHATBHBIX JAHHBIX COTPYAHHKOB HEOOXOIHMO
coOIOnaTh psix Mep:

- IOPAZIOK NPHEMa, Y4eTa U KOHTPOJIS JesATeIbBHOCTH IOCETUTENEN!;

- IIPOITYCKHOW PEXUM YUPEeKIESHUS,

- YYeT W MOPS/IOK BBIIAYH YAOCTOBEPEHHUIA;

- TEXHUYECKHUE CPEe/ICTBA OXPaHbl, CATHAIU3AIUH;

- TOpPSANOK OXpaHbl TEPPUTOPHH, 31aHMH, IOMEIIEHHM, TPAHCIIOPTHBIX
CPEJCTB;

- TpeOOBaHMA K 3alMTe HHGOPMALMKM TPH HHTEPBHIOMPOBAHUM U
cobece0BaHHUSX.

9. OTBETCTBEHHOCTbD 3A PA3I'TALIEHUE KOH®UAEHIIUAJIBHOM
NHP®OPMAILINH, CBA3AHHOMU C IEPCOHAJIBHBIMU JAHHBIMU

9.1. IlepconanpHasg OTBETCTBEHHOCTh — OIHO M3 IJIABHBIX TpeOOBaHUH K
OpraHu3aluy QyHKIMOHUPOBAHHMS CHCTEMBI 3alllUThl IEPCOHANBHON MHMOPMAIMH H
o0s3arenbHOE ycaoBHe obecrieueHns 3)HEKTUBHOCTH 3TOH CHCTEMBI.
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9.2.  PykoBomuTenh,  paspellalolMii  JOCTYI  COTPyAHHKAa K
KOH(HICHUHATBHOMY TOKYMEHTY, HeCeT IEpCOHANLHYIO OTBETCTBEHHOCT 3a JAHHOE
pazpelneHue.

9.3.  Kaxmeii corpynsuk — dunnama, nomywarommit s paGoThl
KOHQUIEHUMANBHBIH  TOKYMEHT, HECeT eIMHONMYHYK OTBETCTBEHHOCTH 34
COXPaHHOCTh HOCHTEJIS U KOHDHICHUHATEHOCTD HH(pOPMALIHH.

9.4. Jluua, BHHOBHBIE B HapylIeHHE YCTAHOBJIEHHOTO 3aKOHOM IMOpSIKA
cOopa, XpaHeHNUs], UCTIOJIb30BAHMS HIIM PACIIPOCTPAHEH s HHMOPMALIMH O TPakIaHax
(epcoHaNbHbIX ~ JAHHBIX)  HECYT  NMCUMIUIMHAPHYIO,  aJMHMHHCTPATHBHYIO,
TPaXXIaHCKO-MPABOBYIO MJIM  YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(enepanbHBIM 3aKOHOM.



